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0 3aMHTe NePCOHAIBHBIX JAHHBIX PA0OTHHKOB H 00y4a0HUXCsl
IocyAapcTBEHHOT0 610KeTHOro 06me00pa30BaTeIbHOI0 YIPEKICHHs CpeaHei
o6meodpazoBaTeabHoii mKoabl Ne 53 Iipumopckoro paiiona Caunxr-Ilerepdypra

Hacrosiee [TonoskeHne o 3aluTe MEPCOHATBHBIX JaHHBIX PAOOTHHKOB M OOYYAIOLIMXCS
(nanee — ITonokenue) pa3paboTaHO C LETBIO 3aUTEl HHPOPMAIUH, OTHOCAIICHCS K IMYHOCTH U
JMYHOH  KM3HM  pabOTHHUKOB W OOYYAIONMMXCS  TOCYJIAapCTBEHHOrO  OIOKETHOro
obmeoGpaszoBaTenbHOr0 yupexenus obmeobpasosarenbHoil wkoasr Ne 53 IIpuMopckoro
paitona Canxr-Iletep6ypra (nanee — [1Ikona), B COOTBETCTBUM C MYHKTOM 1 crats 23, cTaThei
24 Komctutymum Poccmiickoit ®enepaimu, I'maoii 14 Tpymosoro kozekca Poccuicko#
Denepauuu u DesiepaibHBIME 3aKOHAMH HOPMATHBHBIMH akTamu ot 27 utons 2006 rona Ne 149-
®3 «06 nHpopMammH, HEPOPMAIMOHHBIX TEXHOIOTHIX U O 3aluTe HHpOpMALUny, OT 27 HIoNs
2006 roma Ne 152-®3 «O mnepcoHanbHBIX JaHHBIX» (¢ M3MeHeHMsMH Ha 23.12.2010),
[TocranoBnenuem IlpaputensctBa PO Ne 1119 or 01 mosbps 2012 «O6 yrBepikaeHHH
TpeGOBAHMH K 3allMTe NEPCOHATBHBIX NAHHBIX NPH MX 00paboTke B HMH(POPMAUMOHHBIX
cHCTEMax MEePCOHATBHBIX JaHHBIX).

1. O61mne noaoKeHUus

1.1. IlepconanbHble JaHHbIe — M00as HHPOPMALHMS, OTHOCAIIAACSH K ONpPEeIEHHOMY WA
OmpelieNiIEMOMY Ha OCHOBAaHMWH Takoi wuHGopmanuu (GU3HYECKOMY JIHILY (cyOBexTy
IepPCOHANBHBIX JIAHHBIX), B TOM YMCle ero GamMuiius, UMs, OTYECTBO, O/, MECHIL, JaTa ¥ MECTO
POXKICHHS, ajpec, CeMeHHOe, COLMATBHOE, HMMYIIECTBEHHOE IOJNOKEHHEe, 00pasoBaHHe,
npodeccus, T0X0IbL, Apyras HHPOPMALIHs.

1.2. TlepconanbHble JaHHbe paboTHUKA — HH(pOpMaIMs, HeoOXoauMas paboToiaTemo B
CBSI3H C TPY/IOBBIMH OTHOILUEHHUSMHU H KACAIOIIAsACs KOHKPETHOrO paboTHHKA.

ITepcoHaibHble JaHHBIe 00yyatommxes — nHpopmanus, neobxomumast Illkone B cBA3M €
OTHOIICHHSMH, BO3HHUKAIONMMH MeXay OOY4arOIUMCs, €ro pOAMTENSsMH (3aKOHHBIMH
npeacrasutenaMu) u HIxkomnon.

1.3. O6paboTka MepCOHANBHBIX NAHHBIX — JeHCTBHA (Omepauuy) € TNEPCOHATBHBIMH
JAHHBIMH, BKJTIOUas c60p, CHCTEMATH3ALMI0, HAKOMIEHHE, XpaHEHUe, YTO4YHeHHe (0OHOBICHHE,
U3MeHeHHe), UCIOIB30BAaHME, PAacIpoCTpaHeHHe (B TOM 4HCie nepeziady), oOe3nuuMBaHHUE,
GI0KMPOBAHIE, YHUYTOKEHHE IEPCOHATBHBIX TaHHbIX.
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PacnipocTpaHeHue nepcoHanbHBIX JaHHBIX — JEHCTBHSA, HAIpaBICHHbIE Ha Ieperady
NEPCOHAIBHBIX JIAHHBIX OINpeNeNIEHHOMY KPYTy JIMI (Iepeaaya MepcoOHaIbHBIX JaHHBIX) WIN Ha
O3HAKOMJICHHE C IEPCOHAIbHBIMU JAHHBIMH HEOTPAHWYEHHOrO Kpyra JIMI, B TOM 4YHCIIE
00HapO/I0OBaHKME TMEPCOHAIBHBIX JAaHHBIX B CPEICTBAX MAcCOBOW MH(OPMALMH, pa3MELICHHE B
UH(POPMALIMOHHO-TEJICKOMMYHUKAI[MOHHBIX ~ CETAX MM  [pEeNoCTaBIeHHE  JOCTylma K
NEPCOHATBHBIM JAaHHBIM KaKUM-JTHO0 UHBIM CIIOCOOOM.

Vcnonb3oBaHue MNEpPCOHATIbHBIX MJAHHBIX — JeWCTBUA (Olepaluu) ¢ IMEepPCOHATbHBIMU
JAHHBIMH, COBEpIIAEMbIE OMEPATOPOM B LENAX MPHUHITUS PEIICHUH WIN COBEPUICHUS HHBIX
NeHCTBUH, MOPOXKIAOIINX FOPUANYECKHE MTOCIEACTBUS B OTHOILIEHUH CyOBEKTa MEepCOHAIbHBIX
JAHHBIX WIM JAPYIHX JIML JUOO MHBIM 00pa3oM 3aTparuBarollUX IIpaBa U CBOOOJIBI CyOBEKTa
NEPCOHATBHBIX JAHHBIX UM JPYTUX JIHII.

OOwienocTynHble  MEpPCOHAIbHBIE  JAaHHbIE — IIEPCOHANbHbIE  JIaHHbIE,  JIOCTYII
HEOTPAaHMYEHHOT0 Kpyra JIUI K KOTOPBIM MPEJOCTAaBJIEH C COMIACHs CyOBEKTa MEPCOHAIbHBIX
JAHHBIX WJIM Ha KOTOpPbIE B COOTBETCTBUH C (eAepalbHbIMU 3aKOHAMHU HE PAacCHpOCTpaHsETCs
TpeGoBaHue COOMIOACHNS KOH(PUICHIINATHHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM pa0OTHHKA, NOJYyYaeMbIM pabOTOATENEM U HOUIEKALIIM
XpaHEHHIO y paboToaaTest B MOPSIKE, IPETyCMOTPEHHOM JICHCTBYIOIINM 3aKOHOIATEIbCTBOM U
HactosmuM IlonoxeHnem, OTHOCATCS CIEAyIOIKe CBEIEHUS, COAEpIKaIlMecs B JIMUHBIX Jeiax
pabOTHUKOB:

— MaCHOPTHbIE JaHHbIE PaOOTHHUKA;

— VHH;

— KOIIUS CTPaxXOBOI'0 CBUJIETENLCTBA MOCYIaPCTBEHHOI'O IEHCHOHHOTO CTPAXOBAHUS;

— KONHUS JOKYMEHTa BOMHCKOTO y4eTa (JUIsi BOCHHOOOS3aHHBIX M JIMII, ITOJIEKAIINX
MPU3BIBY HA BOGHHYIO CITYKO0Y);

— KOTUS IOKyMeHTa 00 00pa30BaHNM, KBATH(PHUKAINN MIIN HAJTMYUH CIICIIUATIBHBIX 3HAHUM;,

— aHKETHbIE JIaHHbIE, 3allOJIHEHHbIE PAOOTHMKOM IpH IOCTYIUICHMM Ha padoTy Wid B
npouecce paboTel (B TOM uyucie — aBToouorpadus, CBEAECHHUS O CEMEHHOM IOJIOKEHUU
paboTHUKa, TepeMeHe paMUINK, HATMYUU I€Tel U MK IUBEHIIEB);

— JIOKYMEHTBI O BO3pacTe MaJIOJETHUX JETeH U MECTE UX OOyUECHMUS;

— JJOKYMEHTBI O COCTOSIHUU 370POBBS JIeTel U JPYruX pOJACTBEHHUKOB (BKJIIOYAsl CIIPaBKU
00 MHBaJIMIHOCTH, O HAJIMUYNU XPOHUUYECKUX 3a00JI€BaHU);

— JIOKyMEHTBI O COCTOSIHUM 37I0POBbsl (CBEJIEHHsSI 00 MHBAIWIHOCTH, O OEPEMEHHOCTH U
T.1L.);

— UHBIE JOKYMEHTBI, KOTOpbIE C Yy4YeToM cheuupuku paboTbl M B COOTBETCTBUM C
3aKoHOAAaTeNnbCcTBOM Poccuiickoit denepani AOKHBI OBITH NMPEAbSBIECHb PaOOTHUKOM IpU
3aKJIFOYEHUH TPYIOBOIO JOTOBOpPAa WJIM B TNEpPHOJ] €ro JAEHCTBHs (BKIJIIOYas METUIIMHCKHE
3aKIIIOYCHHS,  TPEIbsIBIsIEMble  PaOOTHUKOM  TIPM  TPOXOXKICHHH  00S3aTelNbHBIX
IpeBapUTENbHBIX U IEPUOTUUYECKUX MEAUIIMHCKUX OCMOTPOB);

— TPYIOBOM 10TOBOD;

— KOIIUY MPHUKA30B O NPUEME, TepeBoJiax, YBOJIbHEHNH;

— TUYHas KapTouka no ¢popme T-2;

— 3asIBJIEHUS, OOBSCHUTENbHBIE U CITy>KEOHbIE 3aIIMCKU paOOTHHKA,

— TIOKYMEHTHI O TIPOXOKJICHUN paOOTHUKOM aTTECTAIlNH, TOBBIIICHUS KBaTH(pHUKany;

— HHbIE JOKYMEHTBI, COJIepKalllue CBEICHHs O pabOTHHMKE, HaXO0XICHHE KOTOPHIX B
JUYHOM Jiefie pabOTHUKAa HEOOXOAUMO I JOKYMEHTAJIbHOrO O(OpMIIEHUS TPYIOBBIX
IPaBOOTHOLIEHUH C paboOTHUKOM (BKJIIOYash TMPUTOBOPBHI Cylda O 3ampere 3aHUMaThCs
NeAarorn4eckou NesTeIbHOCTBIO WIIM 3aHUMAaTh PYKOBOJSIIUE TOJKHOCTH).

1.5. K mepcoHanbHBIM JaHHBIM OOydarommuxcs, noaydaembiM IlIkonoil ¥ mosuiexaniium
xpaneHuto B lllkonme B mopsake, MpeIyCMOTPEHHOM [EHCTBYIOIIMM 3aKOHOJATEIbCTBOM U
HactosmuM [lojoxeHnem, OTHOCATCS CIEAYIOINEe CBEICHUS, COEpKaIMecs B JMUHBIX Jeiax
00ydJaronuxcs:

— JOKYMEHTBI, YI0CTOBEPSIOLINE JINYHOCTh 00ydarouerocs (CBUAETENbCTBO O POXKACHUU
WJIM N1aCIOpT);

— IOKYMEHTBI O MECTE MPOKUBAHMS;



— JOKYMEHTBI O COCTAaBE CEMbH;

— MACTIOPTHBIE TaHHBIC POIUTENEH (3aKOHHBIX MPEACTABUTENCH ) 00ydaromerocs;

— JOKYMEHThl O TOJy4eHHUH oOpa3oBaHHs, HEOOXOAUMOro Uid TOCTYIJICHUS B
COOTBETCTBYIOIINHN KIIACC (JTMYIHOE JIEJ0, CIpaBKa ¢ MPEAbIYIIEero MecTa yueOsl U T.11.),

— IOJINC MEIMLIMHCKOTO CTPAaxOBaHUS;

— JOKYMEHTBI O COCTOSHUHM 370pOBbSl (CBEIEHUsS 00 WHBAIUIHOCTH, O HAJIHMYUU
XPOHUYECKHX 3a00JIeBaHMM, MEAUIIMHCKOE 3aKII0YeHHe 00 OTCYTCTBUU MPOTHUBOMOKA3AHUMA AJIst
oOydeHuss B 00pa3oBaTEIbHOM YUYPEKICHHUH KOHKPETHOTO BHUJA M THIA, O BO3MOXHOCTH
M3YYEHHUS [IPEIMETOB, MPEACTABISIONINX MOBBIIIEHHYIO OMAaCHOCTh JJISl 3[0POBbS U T.11.);

— JIOKYMEHTBHI, IMOATBEPKAAIOIIME MPaBa HA JIONOJHUTEIbHBIE TapAaHTUU M KOMIIEHCALUU
M0 OMPE/ICICHHBIM OCHOBAHUSIM, IIPEIYCMOTPEHHBIM 3aKOHOAATEILCTBOM (POAUTEIN-UHBAIH/IBI,
HEMOJIHAs CeMbsl, peOCHOK-CUPOTA U T.I1.);

— HHBIE JOKYMEHTBI, COJIEpKalllie MEepCOHAJIbHbIE JaHHBbIE (B TOM YHCIE CBEACHHUS,
HEOOXOauMBbIe  JIJIsl  MPENOCTaBlIEHUsT  OOydYaromiemycsi TrapaHTUd U KOMIICHCAIMiA,
YCTaHOBJICHHBIX JCHCTBYIOIIUM 3aKOHOJATEIHCTBOM).

Ponutenu (3akoHHBIE MPEICTABUTENN) MOTYT COOOIIUTH HBIE CBEICHUS, C KOTOPBIMHU CUUTAIOT
HY>KHBIM 03HAKOMHUTH PAOOTHUKOB IIKOJIBI.

2. OcHoBHBIE YCJaoBus MPOBEACHUSA oﬁpaﬁoTKu NMEPCOHAJBHBIX TaHHBIX

2.1. Ulkona ompenensier 00beM, coaepkaHHe 00padaThIBAEMBIX NMEPCOHAIBHBIX JTAHHBIX
pabOTHUKOB W oOydarouuxcsi, pykoBoAcTBYsick Koncrutynmeit Poccuiickoit denepanuu,
Tpynoseim konexkcom Poccuiickoit @enepannu, 3akonom PO «O6 obpazoBanuu B Poccuiickoi
denepanumn» 1 UHBIMU (eiepaabHbIMU 3aKOHAMU.

2.2. OO6paboTKa MepCOHATBHBIX JaHHBIX PAOOTHHKOB OCYIIECTBIIIETCS UCKIIOUUTEIFHO B
Hensax obecrnedeHns coOI0AeHUs 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COACHCTBUS
paboTHHKAM B TPYIOYCTPOWCTBE, OOYYCHUH M MPOJBMKEHUH TI0 CIyk0e, a Takke 00ecriedeHus
JUYHOW Oe30macHOCTH pabOTHUKOB, COXPAHHOCTM MMYILIECTBA, KOHTPOJIS KOJIMYECTBA U
Ka4ecTBa BBITOIHAEMON pabOTHI.

OOpa0GoTka  NEpPCOHATIBHBIX  JAHHBIX  OOYYalOLIErocs  MOMKET  OCYLIECTBIATHCA
UCKJTFOUUTENIFHO B LEJSIX 00ecreueHus: COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MTPABOBBIX
aKTOB; COJEHCTBUA 00ydaromuMcsi B 00yd4eHHMH, TPYAOYCTPOMCTBE; obecredeHHs UX JIMYHOM
0€30MacHOCTH; KOHTPOJISl KauecTBa 00y4eHUs U 00ecriedeHNs COXPAaHHOCTU UMYIIECTBA.

2.3. Bce mnepcoHanbHble JaHHblE paOOTHHMKA TPEAOCTABISAIOTCS pPAOOTHUKOM, 3a
UCKJTFOUEHHEM CIIydaeB, TPEAYCMOTPEHHBIX (QenepatbHbIM 3aKOHOM. Ecimu mepcoHalbHBIC
JTaHHble Pa0OTHUKA BO3MOXKHO MOJYYUTh TOJBKO y TPEThe CTOPOHBI, TO paboToaaTesb 00s3aH
3apaHee yBEJOMHUTH 00 3TOM pabOTHHKA W MOJTYYUTh €ro MUCbMEHHOE coriacue. Paboromarens
JIOJDKEH COOOIIUTh paOOTHHUKY O LENAX, MPEAnoIaraeMblX HCTOYHUKAX M Coco0ax MOTydeHUs
NIEPCOHANBHBIX JaHHBIX, & TAKKE O XapaKTepe MOUIeKAIIIX MOTYISHUIO IEPCOHATBHBIX JaHHBIX
U TOCJIEAICTBUSAX OTKa3a pabOTHHMKA JJaTh MUCbMEHHOE COTJIaCHe Ha UX MOJIyYeHHeE.

2.4. Bce nepcoHanbHblE JaHHBIE HECOBEPIIEHHOJIETHErO 00yyYaromierocst B Bo3pacte a0 14
JeT (MaJloJIETHEr0) MPeloCTaBISIIOTCS ero poAUTENsIMU (3aKOHHBIMH TpeacTaBuTensmu). Ecin
NEpCOHANBbHBIE aHHBIE O0OYYaloIIerocss BO3MOXKHO IMOJNYYUTh TOJIBKO Y TPEThEe CTOPOHBI, TO
poauTenu (3aKOHHbIE MPEJCTaBUTENN) OOydarollerocs JOJKHBI ObITh YBEJIOMIIEHBI 00 3TOM
3apanee. OT HUX JIOJDKHO OBITH MOJIy4EHO MACHMEHHOE COTJIaCHe Ha MOJydeHHe TIePCOHATBHBIX
JAHHBIX OT TpeThei CTOpoHbI. PonuTenu (3aKOHHBIE MPEACTABUTENIN) 00YYAIOLIEroCs JOJKHBI
OBITh MPOMH(OPMUPOBAHBI O IEJSX, MPEINOJIATAEMBIX HCTOYHUKAX W CIOCO0AX TMOJYYCHHS
NEPCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOUIeKAIUX MOTYyISHUIO EPCOHATBHBIX JaHHBIX
¥ TIOCIIEAICTBUSX OTKa3a JIaTh MMCbMEHHOE COTJIacHe Ha UX MOJyYeHHUE.

2.5. lllkoma He uMeeT MmpaBa IOJiyyaTb U 0OpadaThiBaTh NEPCOHAIbHBIE JaHHbIC
paboTHHKA, 00YJAOIIETOCs O €0 MOTUTHIECKHUX, PETMTHO3HBIX M HHBIX YOSKICHHUSIX M YaCTHOM
KHU3HHU 0€3 MMCbMEHHOT0 corjacus paboTHUKA, pOUTeNe oOyuatomerocs.



[IIkoma He WMeeT mpaBa Moy4daTh M 00padaThIBaTh MEPCOHAIBHBIC TAaHHBIE paOOTHUKA,
00yyYaromerocsi O €ro 4IEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHMSIX WM €ro MpogCoro3HOM
JeSITeTbHOCTH, 33 HCKIIIOYCHHUEM CITy4daeB, MPEIyCMOTPEHHBIX (e/lepaTbHBIM 3aKOHOM.

2.6. lllkoma  BmpaBe OCYIIECTBIATh cOOp, Iepenady, YyHMUYTOKEHHUE, XpaHEHHE,
UCTIO0JIb30BaHUEe MHMOPMAIMH O MOJIMTHYECKUX, PEITUTHO3HBIX, IPYTUX YOCIKIACHUSAX U YaCTHOM
KHU3HHU, a Takke WHPOpPMAlWU, HapylIaromeld TailHy MEepenucKd, TeIe(pOHHBIX MEPeroBOpOB,
MIOYTOBBIX, TeJIerpadHbIX U HHBIX COOOIIICHHIA:

— paboOTHHKA TOJBKO C €ro HUCBbMEHHOTO COTJacusi WJIM Ha OCHOBAaHHM CYyJEOHOTO
peIICHHS.

— oOyuaromierocsi TOJIbKO C MUCHbMEHHOTO  COTJIACHS ponutenel  (3aKOHHBIX
IpeCTaBUTENe) MaJOJETHEr0 HECOBEPIICHHOJETHET0 OO0YYalomerocss WIM Ha OCHOBAHUU
CyIeOHOTO PEeUICHHUSI.

3. XpaHeHue, 00padoTKa M HUCNOJIb30BAHUE NIEPCOHAIBHBIX JAHHBIX

3.1. TlepconanbHbIe JaHHBIE paOOTHUKOB U 00ydaroutuxcs [1Ikosbl XpaHATCs Ha OYMa)KHBIX H
AJIEKTPOHHBIX HOCUTENISX, B CIEIIUAIBHO MPEAHA3HAUYCHHBIX JIJISl TOTO MOMEIIEHUAX, B MECTaX
o0ecreunBaroIUX 3alIUTY OT HECAHKIMOHUPOBAHHOTO AOCTYIIA.

3.2. B mpomecce xpaHEHHS IMEPCOHATBHBIX JTaHHBIX Pa0OTHUKOB W oOywarormmxcs IIIkomsl
JOJIKHBI 00€CTIeYnBaThCS:

— TpeOOBaHUS HOPMATHBHBIX JIOKYMEHTOB, YCTAHABJIHMBAIOIIUX TPaBWIa XpaHECHUS
KOH(UICHIIMATBLHBIX CBEICHUN;

— COXpPaHHOCTh MMEIOIIMXCS JAHHBIX, OTPAaHHMYEHHE JIOCTYNa K HHUM, B COOTBETCTBUH C
3akoHoaarenbcTBoM Poccuiickoit deneparuu u HacTosiuM [lonoxxenuem;

— KOHTpOJIb 32 JIOCTOBEPHOCTHIO M TOJHOTOW IEPCOHAIBHBIX AHHBIX, MX PETYISPHOE
OOHOBJICHHE U BHECEHHE 10 Mepe HEOOXOAMMOCTH COOTBETCTBYIOUINX U3MEHEHUH.

3.3. JlocTym K nepCcOHaIBHBIM TaHHBIM paOOTHUKOB U oOydatonuxcs [1Ikomnsl uMeroT:

— IUPEKTOP;

— 3aMECTUTENIM AMPEKTOpa M0 y4eOHO-BOCIIMTATENFHONH paboTe (MepcoHalbHBIC JTaHHBIC
TOJIbKO PAaOOTHUKOB, HAXOJSIIUXCS B MX HEMOCPEACTBEHHOM MOJYMHEHHH, 1O HAIPABICHUIO
JESITENIbHOCTH);

— 3aBEAYIOLINI X035iCTBOM (IIEPCOHANBHBIE JaHHBIE TOJIBKO pAOOTHUKOB, HAXOSIIMXCS B
UX HETMOCPEJCTBEHHOM MO JYNHEHHH, TI0 HAIPABJICHUIO JIEATEIILHOCTH);

— Oyxranrepus;

— KJIaCCHBIE PYKOBOJTUTENH (TOJBKO K TMEPCOHAIBHBIM JaHHBIM OOYYAIOMIUXCS CBOETO
KJ1acca);

— WHBIe pabOTHHKH, OIpesesieMble npukazoMm aupekTopa lllkomsr B mpegenax cBoei
KOMIIETEHIIHH.

3.4. Ilomumo mnun, ykazaHHeIX B 1. 3.3. Hacrosimero IlomokeHus, mpaBo nocTyma K
NEPCOHAIBHBIM JJaHHBIM pAaOOTHUKOB M O0YYAIOLIUXCS UMEIOT TOJBKO JIUIA, YITOJTHOMOUYEHHbIE
JEMCTBYIOIINM 3aKOHO/IaTEIIECTBOM.

3.5. Jluma, umerome JOCTYH K TE€PCOHAJIBHBIM JIaHHBIM O00s3aHbl HCIOJIB30BATh
NEpCOHANbHBIE JTaHHBIE PAOOTHUKOB M OOYYAIOIIUXCS JIUIIb B HEJSAX, AT KOTOPBIX OHU OBLIH
IPEeJOCTaBIICHBI:

3.5.1. IlepconanbHble JaHHBIE OOYYAIOIMIMXCS HCTOJB3YIOTCS MJIs IeJied, CBA3aHHBIX C
OCYILIECTBIIEHUEM Y4E€OHO-BOCIUTATENBHOIO Mpolecca. AIMHHHUCTpALUs U TMeJarornyeckue
paOOTHUKM TIKOJBI  HWCHOJB3yeT TIEepPCOHANBHBIC JaHHBIC s (OPMHPOBAHUS KIIACCOB,
COCTaBJIEHUSI y4eOHOTO IUIaHA, COCTABJIEHUS OTYETOB B  BBIMIECTOSIINE OPraHU3aIHH,
dbopMupoBaHUs pa3NWYHBIX ~ 0a3 JaHHBIX, I BO3MOXKHOCTH TIOAJIEP)KUBATh CBSI3b C
POAUTENSIMU (3aKOHHBIMU TPEACTABUTENSAMH), YUUTHIBATh OCOOCHHOCTH O0YyYaroIuXcs IpU €ro
00y4eHUHN U BOCITUTAHUH.

3.5.2. IlepcoHanpHble JaHHble PAOOTHUKA HCHOJNB3YIOTCS Ui 1eJel, CBA3aHHBIX C
BBIITOJIHEHUEM  TPYJIOBBIX (YHKIUH. AIMUHHCTpAIUs IIKOJBI  HCIOJB3YET IMEPCOHATHHBIE
JTaHHbIe, B YaCTHOCTH, I PEIICHUS BONPOCOB aTTecTaluy, (OPpMHUPOBaHUS Y4eOHOIO IJIaHa,
COCTaBJICHUS] OTYETOB B BBHIIIECTOSIINE OPTaHU3AINH, (POPMUPOBAHHS PA3IMIHBIX 0a3 TaHHBIX,



NPOJBMKEHHUS] paOOTHUKOB MO CIyXOe, yCTaHOBJEHHs pa3Mmepa 3apmiiatel. Ha ocHoBaHuM
NEpCOHANBHBIX JIaHHBIX pEIIaeTCsl BOMpPOC O Jomycke paboTHMKa K HHG(OpMAaIuH,
COCTABJISIIONIEH CITY)KEOHYIO TalHy.

[Ipy npuHATHN pelIeHUH, 3aTparuBarOlIMX HWHTEpEChl PaOOTHHMKA, aAMHHUCTpALMs HE HUMEET
IIpaBa OCHOBBIBATHCS HA NEPCOHANIBHBIX TAHHBIX, [IOJYYEHHBIX UCKIIOUYUTENBHO B PE3YyIbTAaTE UX
ABTOMATH3UPOBAHHON 00paOOTKM MM 3JEKTPOHHOrO Moiy4deHus. PaboTomarenb Takxke He
BIIpaBe MPUHUMATh PELICHUs, 3aTparuBarolie NHTepechl pabOTHHUKA, OCHOBBIBASICh HA JITAHHBIX,
JIOIIYCKAaIOLUX JBOSIKOE TOJKOBaHUE. B cilyuae ecniu Ha OCHOBaHMM NEPCOHAIBHBIX JaHHBIX
HEBO3MOKHO JIOCTOBEPHO YCTAaHOBHUTH Kako-mubo ¢akt, paboronarens mpeaiaraeT paboTHUKY
[IPEACTABUTH TUCBMEHHBIE PA3bSICHEHHUS.

3.6.  IlepconanbHble JaHHBIC PAOOTHUKA OTPAKAIOTCS B JIMYHOM KapTOUKe paOOTHHKA
(popma T-2), koTopas 3amoiHAETCs MOCe U3JaHUs MPUKa3a O ero npueme Ha padory. Jlnunble
KapTO4YKH paOOTHUKOB XPAaHATCS B CIEHUAIBHO OOOpPYIOBAaHHBIX HECTOpaeMbIX InKadax B
andaBUTHOM THopsiaKe. JInuHble ena u JInYHble KapTOUKU PaOOTHUKOB XPaHITCS B OyMaKHOM
BUJE B TamnKax B CIEHUAIBLHOM ceiie, TOCTym K KOTOPOMY HMEET CEeKpeTapb M JUPEKTOp
LIKOJIBI.

3.7. IlepcoHanbHble JaHHBIE COTPYIHUKOB MOTYT TaK)K€ XPaHUTHCS B HJIEKTPOHHOM BHJIE
B JIOKQJTbHON KOMITbIOTepHOM ceTu. [IocTOsHHBII AocTym (B mpeaenax CBOeil KOMIETEHIIMH) K
JIIEKTPOHHBIM 0a3aM JaHHBIX, COACP)KAIIMM NEPCOHANbHBIC JaHHbIE PAaOOTHHKOB, HUMEIOT
TOJIBKO aJMHHHCTpanus MKoyabl. JlocTynm Apyrux pabGOTHUKOB K MEPCOHATBHBIM JTaHHBIM
OCYIIECTBIISICTCSI HAa OCHOBAaHWMHM TNHMCHMEHHOTO pa3pelieHuss pabOTHUKA W PaclOpsKCHUs
JUPEKTOPA LIKOJIBI.

3.8. Tlapomu mis jgoctyma K 3JEKTpOHHOH 0a3e nmaHHBIX IIIKONBI ycTaHABIMBAIOTCS
TUPEKTOPOM U COOOIIAIOTCA WHIANBUAYAIbHO COTPYOHUKAM, UMEIOMIMM JIOCTYH K
NEPCOHAIBHBIM JAHHBIM COTPYAHHUKOB. MI3MeHeHue naposield MpoucXouT HE pexe, yeM 1 pa3 B
TpU Mecsua.

3.9. KomnupoBath u JenaTh BBIIUCKUA U3 IEPCOHAIBHBIX JaHHBIX PAOOTHHKA pa3peraeTcs
UCKITIOYUTENFHO B CIY>KEOHBIX LEISIX C MUCBMEHHOTO pa3pelieHus paboTHHKA U IUPEKTOpa
IIKOJIBI.

3.10. IlepcoHanbHbIe 1aHHBIE OOYUYAIOLIETOCS OTPAXKAIOTCS B €r0 JUYHOM JIeNie, KOTOPOe
3aIoJIHACTCS MOCIIe M3/IaHus MPHKa3a o ero 3auncienus B [lkony. Jluuneie nena oOyvarommxcs
B al()aBUTHOM MOpsJKe (GOPMHUPYIOTCS B Malkax KiIaccoB, KOTOPbIE XPaHATCS B CHELHMAIbHO
000py/I0BaHHOM MIKady, AOCTYNl K KOTOPOMY HMMEET aJAMHHMCTpAIUs IIKOJIbl U KJIACCHbIE
PYKOBOIUTEIN.

3.11. Benennie TUYHBIX €7 U OTBETCTBEHHOCTh 32 COXPAHHOCTD JIMYHBIX JIE]T BO3JI0KEHO
Ha KJIACCHBIX PYKOBOAMUTEIEH.

3.12. YactuuHo cBeAcHHS 00 OOYyYarommMXxcs COJIEPIKATCs B KIACCHOM JKypHaie, Kyaa
3aHOCATCSL KJIACCHBIM pyKoBoauTeneM. KiaccHble KypHalbl — XpaHATCS B YUHUTENbCKOW B
CHeIHaIbHOM IIKady.

3.13. IlepcoHanbHble JaHHBbIE OOYYArOIIMXCS MOTYT TaK)K€ XPAaHUTHCS B 3JIEKTPOHHOM
BUJE B JIOKAJIbHOM KOMIIbIOTepHOW ceTu. [IpaBo monHOro nocryma K 3J€KTPOHHBIM 0Oa3am
JAHHBIX, COJEpKAIllUM TIE€pPCOHANbHbIE JaHHbIE  OOYYalolMXcs, HMMEeT aJIMHHHUCTPALUS.
OcranpHble Negarornyeckue pabOTHUKHA MMEIOT JOCTYN TOJBKO K TOM MHQOpMAaIH, KOTopas
UM HeoOX0MMa B IpeiesiaX UCIIOIHEHUS UX TOJDKHOCTHBIX 00s13aHHOCTEH.

3.14. Ilapomu moctyma k 0a3e JaHHBIX YCTAHABIUBAIOTCS TUPEKTOPOM M COOOIIAIOTCS
UH/IMBUYaJIbHO paOOTHHUKAM, MMEIOLIUM JIOCTYI K IEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

3.15. KommpoBarh u 1enaTh BBIMUCKH W3 TEPCOHAIBHBIX JAHHBIX OOYJArOIITHXCS
paspernaercsi UCKIOYUTENbHO B CIYXKEOHBIX LEIsIX C MUCbMEHHOIO pa3pelieHus poauTeNen
(3aKOHHBIX TpPEACTABUTENEH) U TUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHaJIbLHbIX JaHHBIX

4.1. IIpu nepenaye nepcoHaNbHBIX JAHHBIX paOOTHUKOB U oOyuatomuxcs Llkonsr apyrum
I0pUIn4eckuM U puznueckum aunam lkona nomkHa cobnoaaTs cieayronme TpeGoBaHus:



4.1.1. TlepcoHanpHble JaHHBIE PAOOTHHUKA, OOYYAIOIIETOCS HE MOTYT OBITH COOOIICHBI
TpeThbeld CTOpoHE ©0€3 TMHMCBMEHHOIO corjlacus pabOTHHKA, poauteneil  (3aKOHHBIX
MIPEJICTABUTENICH) HECOBEPIICHHOJETHETO (MaJIOJIETHEr0) OOYyYaromerocs, 3a HCKIIOYEHUEM
CIIy4yaeB, KOTJIa 3TO HEOOXOAUMO ISl PEAYNPEKACHUS YTPO3bl )KU3HU U 3/10pPOBbI0 PaOOTHHUKA ,
00y4JaroIIerocsi, a TakXkKe B CIyvasiX, yCTAHOBJICHHBIX (peaepabHbIM 3aKOHOM.

4.1.2. Jluna, nonmy4aroniue MepcoOHAIbHBIE JaHHbIE paOOTHHKA, 00YYaroIIerocs JOJIKHBI
NPEIYIpPekAaThCsl O TOM, YTO ATH JAaHHBIE MOTYT OBITh WCIOJIB30BAHBI JIUIIb B LENAX, JJIS
KOTOpBIX OHHM coobuiensl. [lIkona momkHa TpeOOBaTh OT 3TUX JIMI] MOATBEPXKIEHUS TOTO, YTO
9TO TpaBwio cobOmoaeHo. Jluma, moNyyaromuMe TepCOHANbHBIC JIaHHbIe Pa0OTHUKA,
oOyuyaromierocsi 00s3aHbI COOJIOATh PEXUM KOH(DUICHIMANBHOCTU. J[aHHOE TOJIOKEHHE He
pacripocTpaHsiercs Ha OOMEH TEepCOHAIBHBIMUA JAaHHBIMH pPa0OTHHKOB B  TOPSJKE,
YCTaHOBJICHHOM (peliepaibHBIMH 3aKOHAMH.

4.2. Tlepenaua mepcoHaJbHBIX NAHHBIX paOOTHHMKA, OOYYAIOIIETOCs €ro MpPeACTABUTEISIM
MOXET OBITh OCYIIECTBJICHA B YCTAaHOBJICHHOM JICHCTBYIOIIMM 3aKOHOIATEIBCTBOM IOPSIKE
TOJILKO B TOM 00BbEMe, KOTOPbIii HEOOXOAMM JUIsl BHIMOJIHEHUS YKa3aHHBIMU MPEICTABUTEISAMU

X QyHKIIUAN.
5. IIpaBa paGOTHUKOB, 00y4aOIIMXCH HA o0ecreyeHHe 3a1UThI EPCOHATbHBIX JAHHBIX

5.1. B mensx oOecrneyeHus 3allUThl NEPCOHAIbHBIX AAaHHBIX, XpaHaummxcs B Llkone,
paOOTHHUKH, pPOAUTENH (3aKOHHBIE IPEACTABUTENIM) MAJOJIETHEIO HECOBEPLUICHHOJIETHETO
o0yyaroIerocsi, UMeroT MPaBo:

5.1.1. Ilomy4ats moIHYO HHPOPMALIHIO O CBOMX IEPCOHATBHBIX TAHHBIX U UX 00paboTKe.

5.1.2. CBo6oaHoro OecIulaTHOrO JAOCTYyNa K CBOUM IE€PCOHAJIBHBIM JAaHHBIM, BKJIOYas
IIPaBO Ha MOJYyYEHHUE KOIUHU 000 3aMucH, coleprKallell IepcoHaIbHbIE JaHHbIe pa0OTHHUKA, 32
UCKJIFOUEHHEM CIIy4aeB, NPEeIyCMOTPEHHBIX (enepaibHbIMU 3akoHaMu. [lomydyenue ykazaHHOM
UH(POPMALIMK O CBOMX NEPCOHAIBHBIX JaHHBIX BO3MOXHO IPH JMYHOM OOpalieHuu paboTHHKA,
poauTenel (3aKOHHBIX MpeACTaBUTENeH) — K OTBETCTBEHHOMY 3a OpPraHu3alul |
OCYIIIECTBJICHUE XPaHEHUS [IEPCOHAIBHBIX JAHHBIX pAOOTHUKOB.

5.1.3. TpebGoBatb 00 HCKIIOYEHHMM WJIM HCHOPABICHUU HEBEPHBIX MM HEMNOJIHbBIX
NEPCOHAIbHBIX JaHHBIX, & TaKXe JaHHBIX, O0OpaOOTaHHBIX C HapyUIeHHMEM TpeOOoBaHUIl
JICMCTBYIOIIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOoBaHHE JIOJKHO OBITh  0(GOPMIIEHO
MUCHbMEHHBIM 3asIBIIEHHEM pabOTHHKA Ha uMs AupekTopa Ikomsl.

IIpu orkaze nupekropa IIKOIABI HCKIIOYMTH WJIM HCIPAaBUTh IEPCOHAIBHBIE JaHHBIC
paboTHUKAa pabOTHUK, ponuTeNnb, 3aKOHHBIA MPEACTaBUTENb HECOBEPIIEHHOJETHETO
oOyyarolerocsi MMeeT MpaBO 3asgBUTh B MNUCbMEHHOM Bujae aupekropy Ilkomsl  cBoem
HECOIIaCHH, C COOTBETCTBYIOLIMM OOOCHOBaHUEM TaKoro Hecoriacus. IlepcoHanbHble HaHHBIE
OLIEHOYHOI'0 XapakTepa pabOTHUK, POIUTENb, 3aKOHHBIN MPEICTaBUTENb HECOBEPIIEHHOIETHETO
oOyuJarolerocss UMeeT MPaBoO JOMOJIHUTH 3asBJICHUEM, BBIPAKAIOLIUM €ro COOCTBEHHYIO TOUKY
3peHHus.

5.1.4. TpeboBarb 006 uzBenienuu lllkomnoit Bcex nul, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHbIE WJIM HEMOJHbIE IEpPCOHAJIbHBIE JaHHble pPabOTHHKA, oOydaromierocs 000 Bcex
MPOU3BEIEHHBIX B HUX UCKIIOYEHMSIX, UCTIPABICHUSIX U JJOTIOJHEHHUSX.

5.1.5. OGxanoBate B cyJe JroOble HempaBOMEpHble AelcTBUS niaM Oe3neiictBus IlIkoss
npu 00paboOTKe U 3alIUTE €ro NEPCOHAIBHBIX JaHHBIX.

6. O0s13aHHOCTH CY0ObeKTa MEePCOHAJBLHBIX JAHHBIX 10 00eCneYeHUI0 JO0CTOBEPHOCTH €ro
NMEePCOHATBHBIX JIAHHBIX

6.1. B nensix obecnieueHust TOCTOBEPHOCTH NMEPCOHATBHBIX JAHHBIX PAOOTHUKH 0OsI3aHBbI:

6.1.1. IIpu npueme Ha paboty B lllkomy mnpeAacTaBiATH YINOTHOMOYEHHBIM PAOOTHHKAM
Hlkonbl ~ JOCTOBEpHBIE CBelIEHHs O cebe B mopsake H o0beMe, MPeryCMOTPEHHOM
3aKoHo1aTenbcTBOM Pocculickont denepanuu.



6.1.2. B ciiyqae u3MeHEeHUs MEPCOHAIBHBIX TaHHBIX pabOTHUKA: (HaMHIIUS, UMsI, OTYECTRBO,
aJpec MecTa >KHTEIbCTBA, TMACIIOPTHHIC J[JaHHBIC, CBeleHUs 00 OOpa3oBaHHH, COCTOSHUU
3M0pOBbsl  (BCJIEICTBUE BBISBICHHUS B COOTBETCTBUM C MEIUIIMHCKUM  3aKJIIOUEHUEM
MIPOTUBOMOKA3aHUH I BBITOJIHEHUSI pA0OTHUKOM €r0 JIOJDKHOCTHBIX, TPYAOBBIX 00s3aHHOCTEH
U T.11.) co00maTh 00 3TOM B T€UCHHE 5 pabovMX JHEH ¢ JaThl UX U3MCHCHHM.

6.2. B nensix obecnieueHus TOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX 00YYarOIUXCS:

6.2.1. Pogutenu, 3aKOHHBIE MPEICTABUTENN HECOBEPUICHHOJETHUX OOYYAlOIIMXCS IMPHU
npueme B Illkomy mpegocTaBisioT yMOJMHOMOYEHHBIM paboTHukaM IlIkomel  mocTOBEpHBIE
cBeZieHHsI 0 ce0e U CBOUX HECOBEPILIEHHOJIETHUX JETSX.

6.2.2. B cnyyae W3MEHEHUA CBEIICHHH, COCTaBJISIIOIIMX TIEPCOHAIBHBIC JIAHHBIC
00yJaromerocs, poANTeIH (3aKOHHBIE MPEJCTABUTEIN) HECOBEPIICHHOJIETHETO 00YJArOIIEeT0Cs B
Bo3pacte 10 14 ser oOs3aHbl B TEYEHHE MecAlla COOOIIUTH OO0 3TOM YHOJIHOMOYEHHOMY
paboTHuKy LlIKxobI.

7. OTBETCTBEHHOCTD 3a HApYUICHUE HACTOALIECTO MOJIOKCHUS

7.1. 3a HapymeHue mopsaka o00paboTku (cOopa, XpaHEHHS, WCIOIL30BaHUS,
pacrpoCTpaHeHUss M 3alUThl) [EPCOHAJIBHBIX JAHHBIX JOJDKHOCTHOE JIMIIO  HECET
aJMMUHHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUH C JAEHCTBYIOLIUM 3aKOHOIATEIbCTBOM.

7.2. 3a HapyuleHHE IMpaBMJ XpaHEHHUS M MHCHOJIb30BaHUS IE€PCOHAIBHBIX JAaHHBIX,
MOBJIEKIIee 3a COOOW MarepHuaibHBIN ymiepd paboromarento, paOOTHHUK HECET MaTepHaTbHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JAECHCTBYIOLIMM TPYAOBBIM 3aKOHOJATEIbCTBOM.

7.3. Martepuanpubiii ymep0, HaHECEHHBIH CYOBEKTYy MEpPCOHANBHBIX JAHHBIX 32 CYET
HEHAJUIeXKAIEero XpaHeHUsl U UCIIOJIb30BAaHUS MIEPCOHATBHBIX JAaHHBIX, MOJJIEKUT BO3MEIIECHUIO
B [IOPSAJIKE, YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHO/1ATEIbCTBOM.

7.4. lllkona BIpaBe OCYHIECTBIATh 0€3 YBEJOMJICHHS YIOJIHOMOYEHHOTO OpraHa IIo
3alIUTe MpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX JHMIIL 00paOOTKY CIIEIYIONMX NepCOHATBHBIX
JTAHHBIX:

— OTHOCSILIHUXCS K CyOBEKTaM NEPCOHAIBHBIX JAHHBIX, KOTOPBIX CBSI3bIBAIOT C OIIEPATOPOM
TPYIOBbIE OTHOIIEHUS (PaOOTHUKAM);

— TIIOJIyYEHHBIX OIIEpaTOPOM B CBSI3U C 3aKJIIOUEHUEM [JOTOBOpPA, CTOPOHOM KOTOPOTO
ABJISIETCS CYOBEKT MEePCOHANBHBIX JaHHBIX (00YyJaroLuiics U Jp.), €Clii MepCOHAIbHbIE TaHHbIE
HE PACIpOCTPaHSIIOTCS, a TaKXKe He MPEJOCTaBISAIOTCS TPETbUM JiMlaM 0e3 coriacusi cyobekTa
NEPCOHANBHBIX JAHHBIX M MCIIOJB3YIOTCS ONEPAaTOPOM HCKIIOUUTENBHO Ui HCIOJHEHUS
YKa3aHHOT'O JIOTOBOPA U 3aKJIFOUEHUS JOTOBOPOB C CYOBEKTOM NEPCOHAIBHBIX JaHHBIX;

— SIBIISIOIIMXCS OOLIEIOCTYITHBIMU EPCOHATBHBIMY JAHHBIMH;

— BKJIIOYAIOIIMX B c€0sl TOJBKO (paMIIIMK, UMEHAa M OTYECTBA CYOBEKTOB NEPCOHAJIBHBIX
JTAHHBIX;

— HEOOXOIMMBIX B LIENSAX OJHOKPATHOIO MPONycKa CyOBbEKTa MEpPCOHAIbHBIX JAaHHBIX Ha
TEPPUTOPHIO 00PA30BATENLHOTO YUPEKICHUS UM B UHBIX aHAIOTUYHBIX LENIsX;

—BKJIIOUEHHBIX B HH(OPMAllMOHHBIE CHUCTEMBbl IEPCOHANbHBIX JIAHHBIX, HMEIOLINE B
COOTBETCTBUM C (eaepanbHbBIMM 3aKOHaMH CTaTyc (elepaibHbIX aBTOMAaTU3MPOBAHHBIX
MH(OPMALIMOHHBIX CHCTEM, a TaKKe B TOCYJapCTBEHHbIE HMH(MOPMAIIMOHHBIE CHCTEMBI
NEpCOHANBHBIX [JaHHBIX, CO3JaHHBIE B LEJAX 3alUThl O€30MacHOCTH TrocyJapcTBa U
00IIIeCTBEHHOTO MOPSIIKA ;

— oOpabarbiBaeMbIX 0€3 HCHOJB30BAHUS CPEJCTB ABTOMATHU3ALlMM B COOTBETCTBUU C
denepanbHBIMU 3aKOHaMU WJIM HMHBIMH HOpPMAaTHBHBIMU IPaBOBBIMU akTaMu Poccuiickoii
denepauy, yCTaHABIMBAIOIMMHE TpeOOBaHMUA K 00ECIEeYeHUI0 0e30MacHOCTH MEePCOHAIBHBIX
JAHHBIX MPHU UX 00paboTKe U K COOIIOICHHUIO MTPaB CYObEKTOB MEPCOHANBHBIX TaHHBIX.

Bo Bcex octanbHbIX cityudasx omneparop (aupexrop IlIkonsl u (Min) yrmoiaHOMOYEHHbIE UM
auna) 00s13aH HAPaBUTh B YIIOJIHOMOYEHHBIN OpraH IO 3alllUTe MpaB CyObEKTOB MEPCOHAIBHBIX
JTAaHHBIX COOTBETCTBYIOLIEE YBEAOMIICHHE.



